
Paying for Foreign Language 
Interpreting and Translating Support 

FY-2018 Guide for Federal Agencies 

Office of Language Services 
Department of State 



Intra-Governmental 
Payment and Collections 

• Treasury process allowing transfer of funds 
between federal program agencies. 

• Servicing and Requesting Agencies establish 
Interagency Agreements (“IAAs”) with Treasury 
forms 7600A and 7600B. 

• Servicing Agency initiates collection (“IPAC”). 



Establishing Interagency Agreements 

• Form 7600A (“General Terms and Conditions”) 
describes requirements, scope, and authorities 
for agreement. 

• Form 7600B (“Order Requirements and Funding 
Information”) provides accounting information. 

Fillable forms and instructions are available at Treasury website, but we 
recommend using LS templates. These are prepopulated with correct 
signatory names, Department of State fiscal information, and mandatory 
language about our authorities and overhead rates. 

https://www.fiscal.treasury.gov/fsreports/ref/fincMgmtStdzn/iaa_forms.htm


Completing Form 7600A 

IAA Number: created by your agency 
 
Item 2: If the IAA will only cover a single order, you can enter the LS Order 
Number from the cost estimate you received. Otherwise, leave this blank. 



7600A, Item 3: Just Say No 

Acquisition assistance IAA 
• Requesting Agency using Servicing Agency contracts to 

purchase goods and services. 
• IAAs for assisted acquisition must be signed by a 

Contracting Officer at the Requesting Agency. 

Non-Acquisition Assistance IAA 
• Requesting Agency obtains goods or services from Servicing 

Agency, without regard to how Servicing Agency gets them. 
• IAAs not for assisted acquisition can be signed by the 

responsible Program Official and Budget Certifying Office at 
the Requesting Agency. 



7600A, Item 4 

If you are amending or cancelling your agreement, 
indicate the reasons why and what is changing. 



Items 5-8 

Item 5: Start date should be on or after the signature 
dates in Item 23. 
Item 6: We do not enter into recurring agreements. 
Item 7: IAA can cover multiple orders or a single service 
order, depending on your requirements. 
Item 8: Advance payments cannot be authorized. 



7600A, Item 9 

• During CR, show the full amount you intend to obligate for Language 
Services. Place “availability of funds” language in Item 13 or 19. (The 
funding information provided on the 7600B should reflect actual 
amount that the Requesting Agency has obligated for collection prior to 
CR expiration.) 

• If your agreement amount is based on LS cost estimate information, the 
total price we provide includes our overhead charges and fees. 

• The language shown concerning overhead charges and fees must be 
included. For your convenience, it is prepopulated in the LS template 
for form 7600A. 



7600A, Item 10 

• Requesting Agencies must indicate a statutory authority to 
establish IAA. Most use Economy Act. 

• LS Servicing Agency authority (“Other,” 22 U.S. Code § 
2695a) can also be cited as Requesting Agency authority. 



22 U.S. Code § 2695a 

(a) SURCHARGE FOR CERTAIN FOREIGN LANGUAGE 
SERVICES 

Authorizes State Department to require payment of 
fees, reimbursement for providing other Federal 
agencies with foreign language translation and 
interpretation services. 

(b) USE OF FUNDS 
Authorizes collection and use of funds from other 
Federal agencies to recover the cost of providing 
translation or interpretation services. 



7600A, Items 11-12 

Item 11: Attachments or narrative address Requesting Agency 
mission and rationale for acquiring Language Services. 
Requirements for specific orders are usually referenced on 
Form 7600B in Item 28 or 31. 
Item 12: LS provides terms and conditions for specific services 
along with order cost estimate(s). These terms and conditions 
are referenced as “Language Services Guidelines.” 



7600A, Items 13-16 

Item 13: Requesting Agency can place “Subject to 
Availability of Funds” language here or in Item 19 (not 
shown). 
Item 16: Termination notice periods between 30-90 days 
are acceptable. 



7600A, Items 17-19 

Items 17-18: Not applicable 
Item 19: Alternate location for “Subject to Availability of Funds” 
language. 



7600A, Items 20-23  
Items 20-21 (not shown): Optional 
Item 23: Signature dates must be on or before Start Date 
shown in Item 5. Servicing Agency signature bloc is 
prepopulated in LS Template for Form 7600A. 



Completing Form 7600B 

IAA Number: created by your agency, same as on 7600A. 
 
Servicing Agency Agreement Tracking Number: If the 7600B will 
fund a single order, enter the LS Order Number from the cost 
estimate you received. 



7600B, Item 25 

If you are amending or cancelling your agreement, 
indicate the reasons why and what is changing. 



7600B, Item 26 

• LS is not staffed to account for multiple spending lines under 
a single IAA. 

• Please establish separate agreements for each accountable 
organization in your agency which will require LS support. 



7600B, Item 27 

• For new 7600B, Start Date should be on or after the date 
of Signatures in Item 37. 

• If 7600B provides full funding stated in Item 9 of 7600A, 
Performance Period should be same as dates shown in 
Item 5 of 7600A. 



7600B, Item 28 

• Confirm that ALC provided is accurate for disbursement. 
• Provide TAS information in component format only. 
• Provide your Agency FSN (Fiscal Station Number) and UIC (Unit 

Identification Code) and DoDAAC (or CAGE code for civilian agencies) under 
“Additional Accounting Classification/Information.” 

• Funding Cancellation Date is five years after Funding Expiration Date. 



7600B, Item 28 Continued 

• Enter cost information under “Breakdown of Reimbursable Line Costs.” 
• Service Type is “Non-Severable.” 



7600B, Items 29-30 

Item 29: Starting in FY-2018, LS will invoice monthly on the basis of 
estimated total costs. Our final invoice for the fiscal year will include 
adjustments for difference between estimated and actual costs. 
Item 30: Enter amount shown as “Net Line Amount Due” in Item 28. For 
modifications, this should equal the “Funding Amount Change for this 
Mod” in Item 26. 



7600B, Items 32-34 



7600 B, Item 35 

• Do not use Item 35 to restrict use of funds under 
Continuing Resolution. 

• The funding information stated in Items 28 and 30 should 
reflect actual amount that the Requesting Agency has 
obligated and which will be available for collection prior 
to CR expiration. 

• Requesting Agency may amend 7600B to increase funding 
incrementally in the event of multiple Continuing 
Resolutions. 



7600B, Items 37-38 

For new 7600Bs, signature dates must be on or before the Start Date 
shown in Item 27. Servicing Agency signature blocs are prepopulated in 
LS Template for Form 7600B. 



7600B, Items 39-40 

Servicing Agency signature bloc is prepopulated in LS Template 
for Form 7600B. 
 


